
 
 

 
 

 

            

             

           

      

      

             

              

    

        

 

 

 

 

 

l Security Features 

Key I nd icat o r5 

Cand idat e Search 

Standanl Search 

Reports 

Statist ic5 

Record of Achie ve m ent 

Search Exam Materia l Containing T h i1rd Party 

Copyrig ht Content 

Emailink 
NB: Opens in new w indow 011 NZQA websit e 

Data File Su bmi5sion 

Billing Report (v iew and print out cand idate billing 

deta ils ) 

Principal 's Report 

(vi ew a list of all princ ipal related reports avaiilable) 

Moderation 

Extelinal Mode1rat1ion 

Assessment arid Moderat ion Plans, Moderation 

Reports and annual summaries, for NZQA 

moderated standards, from 2017 , 

Histoliiical Modeliation 

Viiew moderatiion reports produced prio r to 2017. 

Education Sector Login (ES L) 

The fo llowing lin k will transfer you to ESL to logi in. 

Education Sector Login 

Derived Grade 

PIr oces5 De1ri1ved Grade Ap,plication5 

De1r i1ved G1r ade List ing 

Special Assessment 

Spedal A5Se5sm ent Ap plicat ion 

SAC Newsletters 

NB: Opens in new w indow Oiil NZQA websit e 

Guidelines to assist schools to update their contact information with 
NZQA online 

High Security ESL users can update their school’s key contact details in their provider login page. The 
contact details are used by NZQA to send important messages to schools, so it is important to keep them 

up-to-date to ensure your school stays well informed. Please review your key contacts’ details in High 

Security on a regular basis and amend the information online as soon as changes occur. 

How to access your school’s profile page 

You can access the Profile page through your secure provider login. You will need to log into the NZQA 

website using your ESL High Security account. If you do not have a High Security ESL account, contact 

your school’s delegated Authoriser. 

Under High Security Features there is a link to the School’s Administration page: 
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School's Administration - NZQA College 
Principal 's Nominee List 
Find Principal's Nominees, contact details and school codes 

~ 
~ rganisation and contact deta ils, including em ergency contact 

Memorandum of Agreement 
For data, fees and examinations 

Applications 
Prepare and submit applications 

Documents 
Upload docum ents, including code attestations 

Profile: NZQA College 

This oaoe sh~ws the to I owl no lr/ormatlon: 

Orgalisaticn D~t~ils 

Orgarisaticn Contacts 

NZQ,\ Contacts 

Orgarisaticn Status: 

Orgari, aticn Details 

u ~an1sat10, Name

Fhone 

Edit 

01 tJ,ir i, 1l ic:11 Conlacls 

Or~ani:saticn Rol-e 

:J251'ha T"trH~ 

Wt!lingh n 
,011 

C:idt c-= Pm dice Co,ted Code Contact 

crn~rg~nq Contl'l.:t Emergen:·r Corta d 

Fliu . i.>ol Fl ii!<.: i,:c1I 

Frln:l:>al s Ncmlnee i:rlnc:r.::il'~ NomlnPP 

::ce.w1I A~H$STlent ~AC :..::)ntact 
t;cn:f1t1ons (!::iAL:> ,:.;onu<t 

::i;e-:u,I tdu.:atonan; ~~NC:O ( r.nt~rt 
Nee,j s co-ord1nac1>r 
(S:IICO) 

~Ji.I et N~w 0 1ue11isc:lil+11 Cv11ldll. 

School Details 

GenQral i nformation 

CodEt of Pr~ct.ica 

Q.\ Activity 

NZQ<\ Website Orgon,otion Dctoilo 

rrogr.lmmc-~ 

Document~ 

°?&iticnir unctio·1 Phone 

PO 3.,x 1,c 
Welling-to.'\ 6140 

IO[') 

codec:>ntect@nzqa.Qovt.nz 

emergency:ontact@nz~a gcvt.nz 

(•00)6:rr z,e " 'inliVdl@IILW,IJl•\l.lU 

ooo, o,; 2,e pr1nrlp::il;nom n@P:<0Jn1<1:: .aovr .07 

SACconta:t<.irinzqa .g:>\/t .nz 

~POC.;)'."'.OOf::ICT(JJl'\7'1::1 JJovt .n7 

There you will find the link to the Profile page. 

How to add a new contact 

New contacts can be added through the Profile page. This page displays a range of information on your 

school: 
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Organisation Contacts 

Organisation Role Name 

Code of Practke Contact Code Contact 

Em er-gency Contact Emergency Contact 

Principal Principal 

Principal's Nominee Principal's Nominee 

Spe<ial Assessment SAC Contact 
Conditions (SAC) Contact 

Special Education and SENCO Contact 
Needs Co-ordinator 

(SEl'ICO) 

Add a New Organisation Contact 

Add Contact Details 

For NZQ,.:., CQllege 

Position/Function Phone Email 

• 

codecontact@nzqa .govt .nz 

emergencycontact@nzqa .govt .nz 

0800 697 2➔6 principal@nzqa.govt.nz 

0800 697 2➔6 principalsnominee@nzqa.govt.nz 

SACcontact@nzqa .govt .nz 

sencocontact@nzqa .govt .nz 

Top 

.__ ___ ___,' ,.I_ ----=ml _____ ._ ___ __, 
rosition Tit c 

llumhrr 
rhonc • 

Lnuil ' 

hlrt~.• 

You can add a new contact to your school through the Add a New Organisation Contact link. 

This link will take you to the Add Contact Details page, where new contacts can be added to NZQA roles. 

Users may be assigned the following roles: 

• Principal 

• Principal’s Nominee 
• Data Manager 

• Code of Practice Contact 

• Code of Practice Contact (Other) 

• Emergency Contact 

• Special Assessment Conditions (SAC) Contact 

• Special Education and Special Needs Co-ordinator (SENCO) 
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Organisation Contacts 

Organisation Role Name t- Position/Function Phone Email 

C e of Practice Contact Code Contact 

Em ergency Contact Emergency Contact 

Principal Principal 

Princi pal ' s m i ee Principal's Nominee 

S pecial Assessm e nt SAC Contact 
Condit ions (SAC) Co tact 

S pe cial E uca tio a nd SENCO Contact 
Needs Co"Ord i nator 

(SENCO ) 

Add a New Orga isation Contact 

Edit Contact Details 

NZQA College 

Organisa ·on Role ~ Code of Practice Contact 

Title 
Name * 

First Name 

Code 

Position Tit le 

Phone * 

Country Area 

04 

ffi I 

Nu mber 

4633000 

Extension 

codeconta ct@nzqa. govt. nz 

emergencycont a ct@nzqa . govt. nz 

0800 697 296 pri cipal@nzqa.govt .nz 

0800 697 296 pri nci pa I snomi nee@nzqa . govt. nz 

SACcontact@nzqa.govt.nz 

Midd le Name 

sencocontact@nzqa. govt. nz 

Surna me 

Contact 

Please e er a pre e rre work p one nu rr ber. Jnfor ati o provided will be disp layed on , he website . 

Fax 

Email codecontact@nzqa .govt.nz 

Reason for cha nge 

Return without saving 

Schools may only assign one contact to the Principal, Principal’s Nominee and Data Manager roles at a 

time. A contact assigned to the Principal’s Nominee role cannot also be assigned the Data Manager role. 

All other roles may have multiple users assigned to them. 

To add a new contact simply enter the information into the appropriate fields, check the accuracy of the 

information and click Submit. When you submit this information, NZQA will add the new user within three 

working days. 

How to edit/update an existing contact 

If a contact has recently changed any of their contact details, such as their email address, you can edit that 

information by clicking on the name of the contact you wish to edit: 

You will be taken to the Edit Contact Details page, where you can enter any new information into the 

appropriate fields or edit existing information. Please note that the cellphone field will not be visible on the 

public website, only to NZQA and staff within your school with a ESL High Security account. 

You can change any of these details except for the name of the contact. If you need to make changes to 

the name of the contact (e.g. if that user changes their surname) then you can put that request in the 

Reason for Change field and click Save, or email the Schools Liaison team at schoolsliaison@nzqa.govt.nz 

with your request. 
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