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Accessing your Payslip 
1. Log into Tuia and click your profile - you will see a home screen with ‘Bubbles’ that look 

something like this: 

2. Click on the ‘Payslips’ bubble 

 
3. Filter to locate specific payslips based on the payment date using the controls on the 

left  

NOTE: To scroll through the dates, either: 

• Use your mouse wheel to scroll up or 
down in each column  
 
OR 
 
• Click the column you would like to change 
e.g. Start Date Month and use your keyboard 
arrows to change up or down. 

 

 

4. Click on the timesheet located under the date filter to view. 

You will be able to view all payslips from here whilst you have access to Tuia.  

If you would like to download a copy of your payslip for your records 
select the ‘Download’ button on the top right hand corner of the 
timesheet. 
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Example of SWF Employee payslip  
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Example of SWF Contractor payslip (Withholding tax) 
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