
School Third Party Consent – Consented Third Party (MoU) Application Process 

1. Create a digital copy of the signed Memorandum of Understanding (MoU) between the home school 
and the external third party 

 

2. Login to the MyNZQA Portal 

 

3. Select “Applications” under the “School administration” drop down on the left-hand side of the screen 
 

 

 

4. Select “Create a new application” from the main window of the screen 

 
5. Select “School Third Party Consent – Consented Third Party (MoU)” from the dropdown menu in the 

“Create a new application” pop-up 
 

 
 



 
6. Select “Create application” on the bottom of the “Create new application” pop-up                

 
 

7. Read the information about the application and click “Start application” 

 

8. Type in any part of the name or provider code of the third party with whom the home school is entering 
into agreement with, then select the correct provider and location.  

 

9. Select “Next Page” on the bottom right of the page 
 

 

 



10. Upload the MoU using the “Upload files” or drag and drop function.  

 
11.  Once the upload is complete, select “Next Page on the bottom right of the screen 

 

 

12. Check that the information is correct and select how you would like to be notified about the application. 

 

 

13.  Confirm that the consent holder and the sub-contractor will meet all obligations and that the 
information provided is correct 

 

14. Click “Submit application” to complete the process. 

 


