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External Assessment Submission Instructions — NZ Scholarship Drama 93304

1. Key dates

16 May | Submission instructions available to schools through the NZQA website.

1 Sept | Deadline to submit entries to NZQA for externally assessed standards.

10 - 12 Nov | Candidates submit Annotated script PDF, and Cover page to the Principal’s
Nominee (PN).

13 Nov | NZ Scholarship Drama external examination 9.30 am.

e Candidates complete the Authenticity Declaration Form after their
performance and hand it to the Exam Centre Manager (ECM)/Supervisor to
give to the PN.

e ECM/supervisor completes the attendance roll.

e ECM uploads/gives the digital portfolios to the PN.

¢ ECM hands a copy of the attendance roll to the PN.

13 -14 Nov | e PN uploads and submits the 3 files (the Annotated Script PDF, Performance
recording file and Authenticity Form) to NZQA by 5.00 pm, Friday 14
November.

¢ Principal’'s Nominee completes and submits the attendance roll online.

2. Authenticity

The recording takes place in the examination room in the presence of a supervisor.

The supervisor will confirm that the candidate’s National Student Number (NSN) is correct at the
beginning of the examination.

After the examination concludes, the candidate needs to sign the Authenticity Declaration Form.
The Authenticity Declaration Form must be handed to the ECM/Supervisor for the Principal’s
Nominee to upload digitally as part of the submission.

From 2025, the hard copy annotated scripts for Parts 1 and 2 are to be submitted digitally; see
below Section 3 Annotated Scripts for more information.

For more information and to download the Authenticity Declaration form, refer to the NZQA
website.

Candidates are not allowed the use of chatbots, Generative Al, paraphrasing tools, or any other
resources that can automatically generate content as part of the candidate’s submission of work.
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https://www.nzqa.govt.nz/qualifications-standards/awards/new-zealand-scholarship/scholarship-subjects/scholarship-drama/scholarship-drama-examination-requirements/
https://www2.nzqa.govt.nz/assets/NCEA/Scholarships/Scholarship-subjects/Drama/NZ-Scholarship-Drama-Authenticity-Declaration.pdf
https://www2.nzqa.govt.nz/assets/NCEA/Scholarships/Scholarship-subjects/Drama/NZ-Scholarship-Drama-Authenticity-Declaration.pdf
https://www2.nzqa.govt.nz/ncea/subjects/scholarship-subjects/drama/
https://www2.nzqa.govt.nz/ncea/subjects/scholarship-subjects/drama/
https://www2.nzqa.govt.nz/ncea/subjects/select-subject/drama/?_gl=1%2A1qxst8c%2A_ga%2AODc0NjI4MzE2LjE2MzU0NzcyOTY.%2A_ga_TFQQ681L2E%2AMTcxODg1MDUzOC40ODMuMS4xNzE4ODUwOTMyLjAuMC4w

3. Annotated scripts

Annotated scripts are now submitted digitally.

Each candidate is required to submit their annotated scripts for Parts 1 and 2 as a single PDF file
to the Principal's Nominee. To ensure anonymity during marking, the annotated script PDF file
must not include the candidate’s name.

The information below must appear on the first page of the PDF file.

Candidate’s NSN |

Part One: Text-based performance
Title of play
Playwright
Character / role
Part Two: Self-devised performance
Title of piece |

You can download a Word cover page template with the above information from the NZQA
website.

4. Digital submissions

Schools must retain copies of all submissions sent to NZQA.

All candidate portfolios for NZ Scholarship Drama are now required to be digitally submitted to
NZQA via Provider login by 5.00 pm Thursday 13 November 2025.

To submit portfolios digitally, the school will need to be familiar with accessing and submitting
work through their secure Provider login. The below two guides are for submission using the old
portal.

¢ Online Digital Submission User Guide
e Online Digital Submission Quick User Guide

For assistance during the submission process or queries relating to these instructions:
e Email examinations@nzga.govt.nz and in the subject line, type ‘NZ Scholarship Drama’
e Phone 0800 697 296 (NZQA Contact Centre).

5. Late submissions

Late upload of candidate submissions (after 13 November) can only be made if:

e anemail is sent to examinations@nzga.govt.nz by the school’s Principal or Principal’s
Nominee, verifying that the late submission(s) was the result of an act of omission on the
part of the school; and

e the email is sent prior to submitting the work to NZQA.

Note: the subject line of the email will need to include ‘Late submission - NZ Scholarship
Drama’.

Please check the candidate(s) are entered for the standard to be submitted. If there are no
current entries, the school will be required to submit an entry file to NZQA.

NZQA will acknowledge the request and/or provide further instructions where applicable.


https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww2.nzqa.govt.nz%2Fassets%2FNCEA%2FScholarships%2FScholarship-subjects%2FDrama%2FScholarship-Drama-Candidate-submission-cover-sheet.docx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww2.nzqa.govt.nz%2Fassets%2FNCEA%2FScholarships%2FScholarship-subjects%2FDrama%2FScholarship-Drama-Candidate-submission-cover-sheet.docx&wdOrigin=BROWSELINK
https://www2.nzqa.govt.nz/login/
https://www2.nzqa.govt.nz/assets/Login-options/Digital-Submissions/Online-Digital-Submission-User-Guide.pdf
https://www2.nzqa.govt.nz/assets/Login-options/Digital-Submissions/Online-Digital-File-Submission-Quick-Guide.pdf
mailto:examinations@nzqa.govt.nz
mailto:examinations@nzqa.govt.nz?subject=Late%20submission%20-%20NZ%20Scholarship%20Drama
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6. Completing attendance rolls

Accurate completion of the online attendance roll is vital for tracking, reconciling and recording
absent candidates. Incorrect data will create issues for candidate results.

Exam Centre Managers will complete the attendance roll during the exam session and then hand
the roll to the Principal’'s Nominee (PN) for entering online, when the PN collates and uploads the
performance files.

The Principal’'s Nominee must enter the online attendance rolls from their secure Provider login.

Reports > Submitted Subject online attendance rolls

UL AR i PRCPADERY
k STANDARDE a & PaETHERT

2 i Curent candidate
aentnes will show hera
Design and Visual Communication
Key | o
] 1 Inica

E i Scholarship Drama
» S-DHRAM

Schotarship Music

MUS]

Visual Arts

If there are no entries, this
message will show under the

subject heading.

Scholarship Drama

e Performance: Use this column to indicate this aspect of the candidate's work has been
uploaded.

¢ Annotated scripts and Cover page: Use this column to indicate this aspect of the
candidate's work has been uploaded. The Authenticity Form must be included as part of
the submission.

e Candidate did not submit: Use this if the candidate is not submitting any work for
NZ Scholarship Drama 93304 but has an entry into the standard. These entries will be
marked as Standard Not Attempted.

¢ Portfolio submitted: this column will auto-tick once the two assessment components
have been ticked to indicate the candidate work has been uploaded to NZQA.
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How to complete an online roll for NZ Scholarship Drama for Principal’'s Nominees:

g = For ey 3 Soioaly Fome = Bepois » S-DRAS -

EE— .. .

School's Home Acgurabe completon of the attendance roll i vital for the traciang, reconclation and recording of results
Incosrect data vell create Biues for candidates snd ther results.

ohee you subsmi. If you cansoel camglete the roll in one: sitting, dick
1 The ECM will hand the attendance roll from the o oot I Wt anther B
A Session to fhe PN

2. The ECM will provide the PN with the location fcate this component has been uploaded (o NZQA
the Leamer's subwmission is saved in the School's
network

3. The PN will uplioad the Leamer’s submission ¢ : 5 nat R e 12
through the Provider login fo NZOA |

4. The PN will fick: the boxes for each Leamer
where the Script and Perdormances have been 7 ting the roll

Candudate | Portiolie
83304 did ot JSubmitied
- Late Atenderae Foll Report
= Sutweared fudects ok Amnotated Scrpl Paflamances
aterdence rells
- Qi atune Kapoet Cheon, Moy L4T200T54 = -] =
= LD"",‘_':"‘W"'“" with Doasplas, James 139618 = = (] =
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Chick Save and Close if you need
to refurn kater to complete the roll

7. Other information:

e The organisation of files in the school’s local submission folder(s) is managed by schools.
e Itisrecommended schools check that all expected uploads have occurred.

e Itisrecommended that schools keep a secure copy of the candidates’ submission until
the end of March 2026.

e NZQA will store a copy of the submissions and marked files for security and reference
purposes.

e NZQA will delete the candidates’ submission and marked files after 30 June 2026.

Page 6 of 6



	Table of Contents
	1. Key dates 3
	2. Authenticity 3
	3. Annotated scripts 4
	4. Digital submissions 4
	5. Late submissions 4
	6. Completing attendance rolls 5
	7. Other information: 6

	1. Key dates
	2. Authenticity
	3. Annotated scripts
	4. Digital submissions
	5. Late submissions
	6. Completing attendance rolls
	7. Other information:

